oA UYL At ued(l rsa, atitlletarR

Hsooll 18U sHis: ¢/204599, SIUL 8lesR, adl-3 adlell dl. 12/0:/2040
oll A% HsO glRl AsellHl wAA Wlol-cllgel UulcHs A ulauHl yorda ysllotl
AU elolloll NARAd werR Sl oA YHIB Ysatdl A 8. % Aocd Bsc Ulallsll
GREAR gl 518 2yl 8l Al A dl. 29/0/099 oll A% GlUWRell 19-00 SALS
Yl Hsnal 363Ul /7 2Ule MRS %33 WURL AR 7Y scl wRUCHL AU B.

%33 WURL cAdRell 3 Bl AHAU HAEL GULE Y SAcUHL WAA 1Yl L2llal
AclHl A o8l A Hso gl %33 stlatdl s Wl AU 8l YR sila
wLe(l stlatdl slel el wad. Bofl uel GReaAA «lu Adl.

Que . . . Correct Answer
No Option & Answer (With Options)

1 2" is equal to.......... (B) 144 point
(A) 72 point
(B) 144 point
(C) 36 point
(D) 54 point

2 Which proof reading mark is used to make the lines in vertical alignment ? A) |l
(A) n
(B) X
() |

(D) =

3 oJogRAct A%Aell AR AA UR R scul [Qewdt st “@Qu afR D) 17 A sAeR
Rot7e(l Gorctal saul B scuMi 2ua B ?

(A) 5, ARWR

(B) 11, ddacR

(C) 14,3012

(D) 12, ¥sAorR

4 1 em is equal to (A) 2en
(A) 2en
(B) 4en
(C) 25en
(D) Sen

5 ofsAcioll YURG A cdsi ulAoilal caAldal 1970U1 GURA USR8l (A) yasll
gl AAS WU UoMLB A seUML el &l ?

(A)  uasl

(B) ualdepi

(C) uaeNgl

(D) ollcdRet




(A)
(B)
(C)
(D)

Round punched on both side of paper is used by
Dye-sublimation printer

Inkjet printer

Dot matrix printer

Laser printer

(€

Dot matrix printer

(A)
(B)
(€
(D)

Proof reading section must be free from
Noise pollution

Air pollution

Chemical pollution

All of the above

(D)

All of the above

(A)
(B)
(€)
(D)

olRSIAl URUIAS 58 AULAML U0 6l ?
1940
1910
1928
1947

(€

1928

(A)
(B)
(C)
(D)

1000 3(2lell clad 12% o8l Noceall decumi Audl KA ?
3. 1120
3. 1112
3. 1012
3. 1020

(A)

3. 1120

10

(A)
(B)
(€)
(D)

UM A ARS el Fal sla B 2
uel

q2L

sl

Hlsl

(A)

WLel

11

(A)
(B)
(C)
(D)

The re-use of out put of image carrier is possible in case of
Butter paper

Negative

Metal Types

Positive

(€

Metal Types

12

(A)
(B)
(€
(D)

Ctrl+Alt+Del keys when entred, it .....
Alters the size of type

Shutdown the computer

Delete the saved files

Restarts the computer

(D)

Restarts the computer

13

(A)
(B)
(C)
(D)

stall o ellella MR Al otell Ascdl o ? - Autdell ust? %Rudl.

RAlUS
AAAlAS
vilctdlatus
Alulaius

(B)

EIUECIRIE]

14

(A)
(B)
(C)
(D)

‘" mark is used to insert

Not used as proof reading mark
Semicolon

Full stop

Colon

(€

Full stop

Dt.

15-02-2017 Page 2 of 13

Provisional Ans Key - 92




15

(A)
(B)
(C)
(D)

Kolkata is .....cceeerereeenees from the equator than colombo.
further

farther

more farther

furthest

(A)

further

16

(A)
(B)
(€
(D)

The term ‘Dipthongs’ means
Partial combined letter
Partial seprate letter
Combined letter

Separate letter

(€

Combined letter

17

(A)
(B)
(€)
(D)

For proofing work, which paper you will use ?
Green

Red

White

Blue

(€

White

18

(A)
(B)
(C)
(D)

sAL AR (AUH) WA oRM wRlleit §5 WAL B ?
Glell

S\3at1R

da{leaun

Hgall

(€

derlleaun

19

(A)
(B)
(€)
(D)

From the following, which part is identified as hardware of computer ?
MS office software

Key board

Mouse

Both (B) & (C)

(D)

Both (B) & (C)

20

(A)
(B)
(€
(D)

‘ale’ Askell uMlettdl 2toe AL
da

siul

Ue

it

(B)

st

21

(A)
(B)
(€
(D)

For Letter press printing, generally the proofing machines are operated
Electrically

Thermostastically

Manually

Hydrolically

(€

Manually

22

(A)
(B)
(€
(D)

While working, the copy holder may
Sing the song

Watch T.V.

Use mobile phone

None of the above

(D)

None of the above

23

(A)
(B)
(C)
(D)

URWA 2det utell Wggl, wigl 3 walsl saell URSR SlA & ?
ale sle

YU s1&

A% ABR

GURell wul

(€

AU USSR

Dt.
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24

(A)
(B)
(C)
(D)

Control+S means
Delete files

Send files to recycle Bin
Save the file

Open new document

(€

Save the file

25

(A)
(B)
(C)
(D)

AP ARHL UL AAA &latslol AUt AsMoeat gellNo2oll A sISAA

AUl etrcdla Nettsl Ay [@Qpdl gl ul gotiNee sl HLs UMl ALl
?

stadet
jletcllot
Yalot clol

Yo

(A)

slalciot

26

(A)
(B)
(C)
(D)

Proofing on long Paper of a continuous matter is identified as
Galley Proof

Page Proof

Second Proof

Machine Proof

(A)

Galley Proof

27

(A)
(B)
(C)
(D)

What is the meaning of ‘out see copy’ proof reading mark ?
Delete the matter

Pushdown matter

No abbreviation

Insert omitted portion of copy

(D)

Insert omitted portion
of copy

28

(A)
(B)
(€
(D)

5(Q Hs2e £Q UR Sloll (QURUIRIL Yella dy QU & ?
3l wAde

HUR 23U

SL AUEWLe

UER U

(A)

sl w2lde

29

(A)
(B)
(€
(D)

Which type of manuscript should be sent for proof reading in sealed cover ?
Leaflet

Price list

Question paper

Text book

(€

Question paper

30

(A)
(B)
(€
(D)

Select single word for the following phrase: “A place where pre-school
children are looked after while their parents are at work”

Observatory
Creche
Corporate

Arsenal

(B)

Creche

31

(A)
(B)
(€
(D)

One can not change the data if the file is in ..... .
.doc format

.xIs format

.pdf format

None of the above

(€

.pdf format
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32

(A)
(B)
(C)
(D)

The initial output copy of a composed matter is known as ......
Manuscript

Print

Proof

Revised proof

(€

Proof

33

(A)
(B)
(C)
(D)

o132-ullotd(l ealEL] U2 eURAMHL A YN SIAEL sl A%AUL UslA ?
Recll

Heaygal

oA

HSlRY

(€

afesAc

34

(A)
(B)
(C)
(D)

A copy holder is employed in printing press for ..... .
Printing machine operation

Checking production

Reading manuscript

Maintaining job ticket

(€

Reading manuscript

35

(A)
(B)
(€)
(D)

AR #Lsell 2.
adel

R

adslR

agslR

(€

sl

36

(A)
(B)
(€
(D)

Control+A means
Select all
Deselect all

Copy all

Delete all

(A)

Select all

37

(A)
(B)
(€
(D)

While working the copy holder should .... .
Seat near proof reader

Stand near proof reader

Seat far away from proof reader

Stand far away from proof reader

(A)

Seat near proof reader

38

(A)
(B)
(€
(D)

(QoSl$Ui Run HI2(l 2Es2 Sl 56 B ?
Win +R

Ctrl +R

Alt +R

Shift + R

(A)

Win + R

39

(A)
(B)
(€
(D)

‘Centre’ mark indicates .... .
Put line in left

Put line in centre

Justify the line

Put line in right

(B)

Put line in centre

40

(A)
(B)
(€
(D)

%l ABCD Hi A =26, MY =16, YOUR =29 8l2L cll, THAT = ccoeevererreennee.
67
73
52
59

(D)

59

Dt.
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41

(A)
(B)
(C)
(D)

Among the following, which one will be the most useful ‘TOOL’ for proof
reader ?

Pencil
Whitener
Language dictionary

Fluorscent pen

(€

Language dictionary

42

(A)
(B)
(€)
(D)

To convert type into ‘roman type’ use the following proof reading mark.
rom
Rom
bold
Bold

(A)

rom

43

(A)
(B)
(€)
(D)

AU sl 3Bt Aol EANl st wRUAL: ‘gL gall
Ul el § WRAL G ©.

alQwuged

olus Qdstc

dséd

dcdHletgéd

(D)

dcMlotgect

44

(A)
(B)
(€)
(D)

A copy holder has to work under ...... .
Machine operator

Proof reader

Manuscript writer

Cashier

(B)

Proof reader

45

(A)
(B)
(C)
(D)

One should keep one’s promises. (Change the voice)
Promises should be kept.

Promises should have be kept.

Promises should have to be kept.

Promises are to be kept.

(A)

Promises should be
kept.

46

(A)
(B)
(C)
(D)

To dry the wet film of printing ink of a proofed copy
Sprinkle fench chalk powder on proof

Put proofed copy in sunrays

Maximise pressure while proofing

Add oil into printing ink

(D)

Add oil into printing
ink

47

(A)
(B)
(€)
(D)

To copy a matter use the key
Control+C
Control+K
Control+O

Control+E

(A)

Control+C

48

(A)
(B)
(€
(D)

aASlutilel etRonelleS HIEL lRL dll.31-12-201601L A% UM WAA
132A Al viddld Roflar RElxseu w2 decl ctut Yelloll wul 5M GUR
10 X Yl 8% caller lUclle] otssl scllMl WAA B ?

3. 10.00 AlLW

3. 7.50 Al

3. 8.00 AllW

3. 9.00 AllW

(B)

3. 7.50 A




49

(A)
(B)
(C)
(D)

Machine proof must be checked for its
Imposition scheme

Folding centre and trimming marks
Gripper margin

All of the above

(D)

All of the above

50

(A)
(B)
(C)
(D)

ay 201561 o)Al WLl sitetlls Y2812 Slal UMl il B ?
EARIU

»aAe Auwell

Ryl Al

oRRle Hdcl

(€

YR Al

51

(A)
(B)
(C)
(D)

‘)’ mark indicates
Inverted word
Inverted sentence
Inverted line

Inverted type

(D)

Inverted type

52

(A)
(B)
(C)
(D)

Paper folds easily in
Grain direction

Across the grain direction
Diagonal direction

All of the above

(A)

Grain direction

53

(A)
(B)
(€
(D)

AMAR g5l ARl AUl sAL [(RectHl wWaAd B ?
YosololR

olollysisl

AAULS

UBE

(A)

YRoaoldlR

54

(A)
(B)
(€
(D)

To reduce ‘space’, which proof reading mark is used ?
e.q. #

less #

mini #

red #

(B)

less #

55

(A)
(B)
(C)
(D)

QUM st WiRllell Hetid cluRL sAL A e B ?
5@

dRcluRlal

Galoll

Gl Geulgst

(A)

s

56

(A)
(B)
(C)
(D)

It is in the benefit of a copy holder, if he possess the knowledge of
Copy right act

Trade mark registration act

(A) and (B) both

None of the above

(€

(A) and (B) both

57

(A)
(B)
(C)
(D)

The sum of two adjoining pages in 8 page imposition scheme is
10
11

(D)

Dt.
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58

(A)
(B)
(€
(D)

AU [Qetyd clsanioll B [Qetotul ed 8l dell suis wrudl.
ed &

Ang 9,

ol Al

UC RN

(B)

=4 ©,

59

(A)
(B)
(€)
(D)

The copy holder may skip one line in reading manuscript if it has .......
Very narrow space between two lines

Lines with different colours

Left align justification

None of the above

(A)

Very narrow space
between two lines

60

(A)
(B)
(C)
(D)

Find the correct spelling.
perseverence
perseverance
perseveranse

parseverence

(B)

perseverance

61

(A)
(B)
(C)
(D)

Copy holder must have the capacity to
Read badly written manuscript
Support proof reader by all means
Memorise wrongly written words

All of the above true

(D)

All of the above true

62

(A)
(B)
(€
(D)

A sheet of paper when printed on both the sides with the same forme for
getting two copies of the same job, when trimmed from centre is called

Sheet work imposition
Half sheet work imposition
Work and tumble

None of the above

(B)

Half sheet work
imposition

63

(A)
(B)
(€
(D)

g2t AxAatl YuA2(13l [Qevauens 3wl sil AxAall [@Astd 12
Aclde »sUl Al sl AxUetl Aot €A 1R ‘EloegLov

ol et cotetdl 1000 Becll Botls eciall Y2 wisdl AxARHL

3ecl R vlddlell el sl el ® ?
500 &l 600
150 &l 200
200 &l 250
300 &l 400

(A)

500 Yl 600

64

(A)
(B)
(€
(D)

‘WAN’ means

Wide area notebook
Wide area network
Wide acess network

Wide across network

(B)

Wide area network

65

(A)
(B)
(C)
(D)

udEsR weUdl: ‘d sl AR Yol & r
AGELUIRL

Uotocl2

c(ARs

Gunl

(€

Ars




66

(A)
(B)
(C)
(D)

For printing job, a text matter can easily be composed through
MS Word

MS Excel

lllustrator

Page Maker

(D)

Page Maker

67

(A)
(B)
(€
(D)

‘l.c.” mark is used to change character as
Lower case

Lower cadre

Lower centre

Lower choise

(A)

Lower case

68

(A)
(B)
(C)
(D)

sl cdRe{l WHIRs cALAAMR(QA Wltott AeA i Vet AAAA Ang)s
s3I u¥ B ?

AYLH AR

dlgst yuldd

A% UBR

(Rectl yalad

(D)

(Reet vaaud

69

(A)
(B)
(€)
(D)

Image generation in tiny dot formation is achived through
Dot matrix printer

Laser printer

Inkjet printer

Dye-sublimaTion printer

(A)

Dot matrix printer

70

(A)
(B)
(€
(D)

s(Q sl GuigisR A2l s A uedl B 2
U ARAH YaulUss

Rl sietdls A

Redl wl wusiel AAS

GURall AQA A

(D)

GURell QA AAS

71

(A)
(B)
(€
(D)

To indicate ‘Wrong font’, which proof reading mark is used ?
n.p.

l.c.

w.f.

v.f.

(€

w.f.

72

(A)
(B)
(€
(D)

‘. mark is used to
Insert semicolon
Insert colon
Delete colon

Delete semicolon

(B)

Insert colon

73

(A)
(B)
(C)
(D)

Asiet Aoeall A Aol
sHuRA

agdlél

deyan

Guue

(A)

sHuRA

Dt.
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74 International paper sizes are measured in (A) m/m
(A) m/m
(B) Inches
(C) Ems
(D) Points
75 | e he is poor, he is honest. (B) Though
(A)
(B) Though
(C) Inspite of
(D) s
76 For your printing press D.T.P. work, which printer you will prefer to buy ? (B) Dot matrix and Laser
(A) Xerox
(B) Dot matrix and Laser
(C) Inkjet
(D) Only dot matrix
77 In case of emergency, the copy holder must be capable of handling work of (B) Proof reader
(A) Machine operator
(B) Proofreader
(C) Press manager
(D) Cashier
78 YA + 2 woeoll AR A3 (A) yQust
(A) ulsl
(B) uldau
() udlwsl
(D) udlzau
79 The copy holder must have the knowledge of (D) Language for which he
(A) Erection procedure of printing machine has to work
(B) Power supply necessary for each printing machine
(C) Press maintanance
(D) Language for which he has to work
80 ABon Alsetl sUL sleaYsa Recll et wusierloll A AAS uedl | B) 9id Slaecd
] ?
(A)  tald
(B) ad sleusct
(C) uiglest
(D) &g o Rt
81 How will you break the ‘Dimension’ word ? (D) Dimen+sion
(A) Dim+ension
(B) D+imension
(C) No Break
(D) Dimentsion
82 ‘D/Lead’ mark is used to (C) Delete lead
(A) Addlead
(B) Add space
(C) Delete lead
(D) Delete space
Dt. 15-02-2017 Page 10 of 13 Provisional Ans Key - 92




83

(A)
(B)
(€
(D)

SSlautuLst i sl dfesRAct AxAall sl RPectul A 8 ?
yuusele

ael

dawndl

Yl

(B)

oHel

84

(A)
(B)
(€)
(D)

A packing of printing paper having details of its weight, date of manufacture,
quality of paper and manufacturer’s name on it's lable is known as
Pocket

Box
Roll

Ream

(D)

Ream

85

(A)
(B)
(C)
(D)

WAN o] Y3 old g 8 ?
World Area Network
Wide Area Network
Web Area Network
Work Area Network

(B)

Wide Area Network

86

(A)
(B)
(€)
(D)

-------- is used in Dot matrix Printer.
Black Ribbon
Dyes
Printing ink
Gel pen ink

(A)

Black Ribbon

87

(A)
(B)
(C)
(D)

During handling manuscript, sometimes it's paper tear because of
Old paper use

News paper use

Tissue paper use

All of the above

(D)

All of the above

88

(A)
(B)
(€
(D)

‘gas’ 2oeqll (Al aoe U,
atel

Y

Yyus

asla

(€

YuUSs

89

(A)
(B)
(C)
(D)

After final proof reading, sometimes the print may not be in perfect manner,
who will be responsible ?
Proof reader

Manager
Machine operator

Feeder man

(€

Machine operator

90

(A)
(B)
(C)
(D)

1800 3M2Lo{l clrd UR 7% W2 A Al A dd decll 3Rl AAl 8l
S ?

1926

1674

1774

1726

(B)

1674

Dt.
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91

(A)
(B)
(C)
(D)

How will you break the ‘Alignment’ work ?
Align+ment
Ali+gnment
Alignm+ent

Alignme+nt

(A)

Align+ment

92

(A)
(B)
(€
(D)

(/) / mark is used to
Insert brackets
Insert Parentneses
Insert shilling stroke

Insert exclamation mark

(A)

Insert brackets

93

(A)
(B)
(€)
(D)

Folding of any paper from its length converts size to
Octavo

Quarto

Folio

None of the above

(€

Folio

94

(A)
(B)
(€)
(D)

To save the file, short cut key is
F2

F3

F10

F12

(€

F10

95

(A)
(B)
(€
(D)

ol Aot 1l HELSlodl HE] GlURQ-YA 5 & ?
A Mol A AN
W el ol o o ol 3L
o A UAA DU
Huwdddol

(B)

HH ol ddouol

96

(A)
(B)
(C)
(D)

The word ‘Paper’ is derived from the word
Pappyrus

Popyrus

Papyrus

Poeepyrus

(€

Papyrus

97

(A)
(B)
(C)
(D)

Suggest from lower to higher responsible staff in regard to a printing press
Helper - copy holder - proof reader - supervisor
Copy holder - proof reader - supervisor - helper
Proof reader - supervisor - helper - copy holder

Supervisor - helper - copy holder - proof reader

(A)

Helper - copy holder -
proof reader -
supervisor

98

(A)
(B)
(C)
(D)

dca Qetata @atdl yalatauoue(l opatatioll Hiua YHIRld sel
“NABL” WHIQUUAL lUclldi 3d 8. ul oll§a] Y oM wsullcl.
Aot AR AA ll§ 1R dea Aol

Agloted SRt oll§ 1R 2210l Nos Jclla 2ot AcllReN
Aot SRt oll§ g 2E1oL Aes Fclalol Qe
Aot SRt oll§ g 2oL Aos Bl 2ot AollR2IR

(B)

Aol A5S|29let
oll§ 12 22laL Aos
scllaalat Aollredy

99

(A)
(B)
(C)
(D)

How will you break the ‘Simplification’ word ?
Simplific+ation
Simplifica+tion
Simpl+ification

Simplif+ication

(B)

Simplifica+tion

Dt.
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100 UURAL $1RAL Acll ofslotoll 1ol e W] A A W2 $1R3A A uR wdell yd
clcRaU/utdld 58 auA ? =BIEll

(A) uR aRel yd daudl

(B) uR W »3 ud &R aslag

(C) 2R ®g wucl ud Ad sq

(D) estoal el daut? Al A sl
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